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Business Name: Location: Contact #:  
Total Student Enrollment: Center Capacity: 
Observation Type:                            Initial                                 Date: _________________                Start Time: ________              End Time: ________                              

  Renewal                             Date: _________________                Start Time: ________              End Time: ________                              
  Follow-Up                          Date: _________________                Start Time: ________              End Time: ________ 
  Check-in                            Date:  _________________               Start Time:  ________             End Time: ________        
  Follow-Up                          Date: _________________                Start Time: ________              End Time: ________ 

Ratio Table: 
Age Number of Children Per Staff Member 

 
0 – under 24 mos. 

2-year-old 
3-year-old 
4 years old 

5 years and older 

 
4 or less 
7 or less 
7 or less 

10 or less 
10 or less 

 
Name 

of 
Rooms 

Infant Toddler 
Infant 

& 
Toddler 

Pre-School K-3 K-4 K-5 B/A School 

Approved DPW 
Room Capacity 

 
 
 
 
 
 
 

       

# of Staff 
Present 
 
 
 
 
 

 
 
 
 
 

    
 
 
 
 
 

   
 
 
 
 
 
 
 

REACH HIGHER CNMI / CCDF OBSERVATION CHECKLIST 
 
 

Admin
Loving Hands Kindergarten

Admin
Koblerville

Admin
 670-288-1004

Admin
28

Admin
July 15, 2024

Admin
9:50 am

Admin
11:05 am

Admin
10

Admin
8

Admin
12

Admin
7

Admin
2

Admin
1

Admin
1

Admin
1

Admin
Check-in Visit

Admin
36

Admin
July 30, 2024

Admin
1:30 pm

Admin
1:55 pm
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Name 
of 

Rooms 

 
Infant 

 
Toddler 

Infant 
& 

Toddler 

 
Pre-School 

 
K-3 

 
K-4 

 
K-5 

 
B/A School 

Names 
of 
Teachers/Staff: 

 
 
 
 
 
 
 
 

  
 

 
 
 

  
 

 
 

 
 
 
 
 

# of Children 
Enrolled: 

  
 
 
 
 
 

      

# of Children 
Present: 

  
 
 
 
 
 

      

# of Children 
w/Special 
Needs: 

  
 
 
 
 

      

Age of Youngest 
Child: 

  
 
 
 
 
 

      

Age of Oldest 
Child: 

  
 
 

      

Admin
Medina B.
Aurora P.

Admin
Jeanette R.

Admin
Jeramy T.

Admin
Rosemarie B.

Admin
7

Admin
6

Admin
9

Admin
6

Admin
7

Admin
6

Admin
7

Admin
2

Admin
1

Admin
1

Admin
0

Admin
0

Admin
7 m.o.

Admin
18  m.o.

Admin
19  m.o.

Admin
42 m.o.

Admin
4.2 y.o.

Admin
6.7 y.o.

Admin
7.10 y.o.

Admin
11.4 y.o.

Admin

Admin
End of the visit…
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# 
Area(s) to Address: 

(e.g. health and safety 
topic;  

QRIS star level indicator) 

 
Observation 

 
Recommendation 

 
 

Action taken 

1 
(2-E) EPRRP plan that 
meets the prescribed 
CCDF requirements. 

Fire extinguisher logs have no 
indication of being checked on a 
regular basis.   

Fire extinguishers must be checked on a 
monthly basis and attached logs must be 
kept up to date. 

All fire extinguishers were 
checked and the attached logs 
were up to date. 

2 

(6-A) Daily health checks 
are conducted for all 
children upon arrival. 

No daily health checks were done on 
the children in the toddler room.  

All children must be checked upon 
arrival and observations must be logged 
on the form. 

Daily health checks were done 
for all the children present in the 
toddler room during the follow-
up visit. 

3 
(7-A) A daily schedule and 
current lesson plan are 
posted for all age groups. 

The lesson plan posted in the 
afterschool room was not updated. 

Posted lesson plan must be current. A current lesson plan was 
posted. 

4 

Building and Physical 
Premises Safety 
 

A rubber-like material from a tag was 
hanging on the side of the crib. 
 
Rusted/molded shower metal 
hardware in the restroom used by 
staff, infants/ toddlers, and after 
school 
 
Rusted /broken metal drainage covers 
in the restroom used by staff, infants/ 
toddlers, and after school 
 
Improper toilet bowl water tank lid 
(loose and moves around) in the 
restroom used by staff, infants/ 
toddlers, and after school 

Remove and dispose. 
 
 
Replace metal hardware. 
 
 
 
 
Replace the metal drainage cover 
 
 
 
Replace the tank lid with one that 
matches and fits the water tank to avoid 
accidental injury. 

Removed. 
 
 
Replaced with new one. 
 
 
 
 
Metal drainage covers were 
replaced. 
 
 
The tank lid was replaced with 
the correct matched/fitted lid. 
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STATUS 
 In compliance                Date: July 30, 2024 
 Work in progress          Targeted date to be finalized:  

 

 
      

Admin
✓

Admin




